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Recycled Cookie Order Clipboards- English

Recycled Cookie Order Clipboards
Win over the workplace with this cool clipboard 
made from recycled cookie cases!

Girls will learn how creative marketing tools will help them reach more customers and 
clearly communicate their goals to inspire customers to support them with their cookie order.

People want to meet the Girl Scout behind the order card, so here’s your chance to intro-
duce yourself and share your goals.  It’s always best when a girl can take an order in person, but in 
some instances, when that is not practical, such as when a parent takes the order card to work, the 
clipboard will make the introduction for you.  There is plenty of room for you to include a photo, your 
first name, your sales pitch and your goals, of course!  Attach an order card and a pen to the clipboard 
and watch the list of orders grow!  It’s a great tool to use when you are selling in person too!

Step 1:  Plan It
  �  If you have not already decided on your team’s fun and learning goal AND your team’s Take Action project or 
“Helping Others” goal, invite girls to make suggestions on how they can use their cookie money.  Suggest that girls 
not only consider a fun and learning goal, but that they also consider using some of their cookie money towards a 
project that will benefit their community.
  �  Using research, discussion and girl voting, agree on your team’s project and goal(s).
  �   Discuss with the girls the importance of being a part of “asking for an order” AND the importance of communi-
cating their goal(s).  Remind girls that customers want to know about their team’s goals, and want to help them 
succeed in reaching their goals.   This clipboard can help them introduce themselves when they are not there in 
person (like when parents take the order form to work).  It also helps girls tell people about their goals.  It is also a 
great tool to promote the Gift of Caring program, where customers may choose to donate some or all of the cookie 
purchases to a designated group.  (Be sure and check with your council for their Gift of Caring guidelines).
  �  This clipboard is great when girls are taking orders in person as well. Discuss with the girls the importance of 
being prepared to take orders.  This handy clipboard will provide the perfect writing surface for customers to use 
when filling out the order card.    Always keep a pen attached so you have everything you need to capture orders.

Supplies:
   �   Colorful duct tape
   �   1 ¼” binder clip (1 per girl)
   �   Clipboard HeaderTemplate - 
           1 per girl (art provided below)
   �   Wallet sized picture of each girl
   �   Goal Getter Order Form - 1 per girl
   �   Half of an empty cookie case per girl (or other cardboard box with 
           a minimum flat surface area measuring 9” x 12 1/2“ plus a flap).
   �   Glue to mount templates to cardboard (spray adhesive works 
           best, but glue sticks or school glue can also be used)    
   �   Markers or Colored Pencils to decorate the templates
   �   Pens or pencils to write down goals on templates
   �   Scissors strong enough to cut cardboard (for younger girls, 
           pre-cut the cardboard)
   �   Optional :  colorful pen (clip style) for girls to attach to the 
          clipboard and  24” piece of ribbon, string or yarn and hole punch
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Tip:  
This is a great activity to make during the troop/
team meeting when order cards are distributed to girls.  

Step 2:  Create It
  �    Provide each pair of girls with an empty cookie case (A) or 
other cardboard box along with heavy duty scissors.
  �   Distribute other supplies to the group.
  �   Encourage girls to write an introduction along with their goals 
on the template (see sample script below), and then to paste their 
picture in the photo frame of the template.
  �    Invite girls to carefully cut box open at seam (B). (For younger 
girls, provide adult assistance, or pre-cut the cardboard).
  �   Use the blank side of the cardboard for the top of your 
clipboard. (C)
  �  Ask each girl to measure and cut a 12 1/2” W x 12 1/2” H piece of 
cardboard, making the bend of the flap at 9”H (this will make your 
flap 3 1/2” H) . (D)
  �  Invite the girls to use the colorful duct tape to cover the edges 
of the clipboard.  (E)
  �  Show girls where they can paste their completed introduction 
templates onto the top flap of their clipboards.
�  If order cards are available, invite girls to either paste on a 
Goal Getter (8 1/2“ x 11” ) order card to the main section of the 
clipboard or to use the binder clip to clip on the full size girl order 
card to the clipboard. (E)
�  Punch a hole in the upper right section of the clipboard flap and  
attach one end of ribbon/yarn to the pen, and the other end to the 
hole in the clipboard (or you can attach the pen to the binder clip).
  �   Encourage girls to ask family members to take the order 
clipboard to work with them and after that suggest that girls 
remember to take it everywhere they go!
  

Tip:  
Use spray adhesive or spray glue to mount the decorated papers 
to the foam core for a  quick drying, smooth and even, writing surface.

A.

B.

C.

D.

E.Sample Script for Template:  
Hi.  I’m Susan.  My Dad works in the accounting department.  Your 
purchase will help our troop go camping, and help us collect the 
money we need to keep hosting square dancing at the community 
center.  Please order some of your favorite cookies today!




